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(i) the reasonable academic requirements of the course of study or programme; 

and 

(ii) the reasonable social and behavioural requirements of a student (whether 

resident in college or not) without their physical, mental, emotional or 

psychological health or state having an unacceptably deleterious impact upon 

the health, safety and/or welfare of the student and/or other students and/or 

University or college staff (not withstanding adjustments required by law).  

2.2  /Ŷ�ƚŚĞ�ĐĂƐĞ�ŽĨ�ĂŶ�ƵŶĚĞƌŐƌĂĚƵĂƚĞ�ƐƚƵĚĞŶƚ�ƚŚĞ�ĐŽůůĞŐĞ�ŝƐ�ĐŽŶƐŝĚĞƌĞĚ�ƚŽ�ďĞ�ƚŚĞ�͚ƉƌŝŵĂƌǇ�ďŽĚǇ͛�ŽĨ�

the student concerned, whilst in the case of a graduate student the department/faculty of 

the University is considered to be the primary body of the student concerned. The primary 

ďŽĚǇ�ǁŝůů�ŚĂǀĞ�ŝŶ�ƉůĂĐĞ�ƉƌŽĐĞĚƵƌĞƐ�ƚŽ�ŵĂŬĞ�ƌĞĐŽŵŵĞŶĚĂƚŝŽŶƐ�Žƌ�ĚĞĐŝƐŝŽŶƐ�ĂďŽƵƚ�Ă�ƐƚƵĚĞŶƚ͛Ɛ�

ĨŝƚŶĞƐƐ�ƚŽ�ƐƚƵĚǇ͘�,ŽǁĞǀĞƌ͕�ŝŶ�ĐĂƐĞƐ�ǁŚĞƌĞ�Ă�ƐƚƵĚĞŶƚ͛Ɛ�ďĞŚĂǀŝŽƵƌ�;ĂƐ�ĚĞĨŝŶĞĚ�Ăƚ�ϯ͘ϭ�ďĞůŽǁͿ�ŝƐ�

causing concern in the secondary body only (i.e. the department/faculty for undergraduate 

students or college for graduate students), it may be appropriate for the secondary body to 

forward fitness to study procedures.  

2.3  The person in college who is responsible for fitness to study procedures is referred to in this 

ƉŽůŝĐǇ�ĂƐ�ƚŚĞ�͚ƌĞƐƉŽŶƐŝďůĞ�ƉĞƌƐŽŶ͛͘�dŚĂƚ�ƉĞƌƐŽŶ�ŝƐ�ƌĞƐƉŽŶƐŝďůĞ�ĨŽƌ�ƚŚĞ�ĨĂŝƌŶĞƐƐ�ŽĨ�ƚŚĞ�

procedures and the system in New College within which recommendations or decisions are 

made and is not always or necessarily the person who makes the recommendations or 

decisions in respect of an individual student. EĞǁ��ŽůůĞŐĞ͛Ɛ�ƌĞƐƉŽŶƐŝďůĞ�ƉĞƌƐŽŶ�ŝƐ�ƚŚĞ�dƵƚŽƌ�

for Welfare, Mr Jonathan Black.   

2.4 New College will always try to resolve fitness to study concerns by informal agreement with 

a student (known in this policy as stage 1). Only on rare occasions will it be necessary for 

more formal procedures to be used (known in this Guidance as stages 2 and 3). Where New 

College exhausts the stage 1 and 2 procedures and have not reached an agreed solution with 

the student, it may be necessary to initiate a further procedure by making a referral to a 

Fitness to Study Sub-Committee in the college, or to ƚŚĞ�hŶŝǀĞƌƐŝƚǇ͛Ɛ�&ŝƚŶĞƐƐ�ƚŽ�^ƚƵĚǇ�WĂŶĞů�

whose decision, in each case, is intended to be final and binding (known in this Guidance as 

ƐƚĂŐĞ�ϯͿ͘�tŚĞŶ�EĞǁ��ŽůůĞŐĞ�ƵƐĞƐ�ƚŚĞ�hŶŝǀĞƌƐŝƚǇ͛Ɛ�&ŝƚŶĞƐƐ�ƚŽ�^ƚƵĚǇ�WĂŶĞů�ĂƐ�ŝƚƐ�ƐƚĂŐĞ�ϯ�

procedure, the college will confirm the recommendation made by the Panel as its final 

decision. A student may take a final decision to the Office of the Independent Adjudicator 

whose process is described on the OIA website.   

Circumstances under which a student’s fitness to study might be brought into question 

3.1 Procedures may be triggered when New College is alerted to any of the following concern: 

¶ A significant deterioration in the apparent health or welfare of a student which may be 

ĞǀŝĚĞŶĐĞĚ�ďǇ�Žƌ�ǁŚŝĐŚ�ŵĂǇ�ŝŵƉĂĐƚ�ŽŶ�ƚŚĞ�ƐƚƵĚĞŶƚ͛Ɛ�ĂďŝůŝƚǇ�ƚŽ�ŵĞĞƚ�ƚŚĞ�ƌĞĂƐŽŶĂďůĞ�ĂĐĂĚĞŵŝĐ�

requirements of their course of study; (for example, a persistent inability of a student to 

submit work or to attend tutorials, classes, lectures, seminar or meetings) or to participate in 

other normal aspects of the life of a student; 

¶ 
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3.3  It is envisaged that these procedures will need to be used only where University and college 

support for health and welfare and for academic studies, including adjustments required by 

law, are insufficient to prevent a fitness to study question from arising or continuing. Student 

health and welfare matters, including disability, will normally be dealt with satisfactorily via 
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5.3 The three-stage process does not have to progress in sequence and is not intended to be 

prescriptive.  It may be accelerated according to (a) the seriousness of the concerns or (b) the 

ƐƚĂŐĞ�ƚŚĂƚ�ŚĂƐ�ďĞĞŶ�ƌĞĂĐŚĞĚ�ŝŶ�ŽƚŚĞƌ�ƉƌŽĐĞĚƵƌĞƐ�ƚŽ�ŵĂŶĂŐĞ�ƚŚĞ�ƐƚƵĚĞŶƚ͛Ɛ�ĂĐĂĚĞŵŝĐ�ƉƌŽŐƌĞƐƐ�

and/or health and welfare. 

5.4 
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and measurable objectives accompanied by a timetable for delivery and the identification of 

responsibilities where appropriate. In each case these will be provided in a written form. The 
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considered at the meeting, and for the student to be asked to provide, in reasonable time, 

any documentation they may wish to be considered.  

7.6 In more complex cases, it may be helpful for the responsible person or the chair of the Case 

Review Meeting to convene a preliminary meeting with the student to discuss the procedure 

Ăƚ�ƚŚĞ��ĂƐĞ�ZĞǀŝĞǁ�DĞĞƚŝŶŐ͕�ƚŚĞ�ƐƚƵĚĞŶƚ͛Ɛ�ŶĞĞĚ�ĨŽƌ�ƐƵƉƉŽƌƚ�Ăƚ�ƚŚĞ��ĂƐe Review Meeting, the 

identity, definition and description of the fitness to study concerns and the information 

requirements that there might be to help resolve the concerns. 

7.7 The student may be accompanied at any meeting by a member of the Oxford SU Student 

Advice Service, a fellow student, or another supporter or advisor including those who are able 

to support students with a disability. The student should notify the responsible person at least 
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or 

¶ to recommend that consideration be given to the student withdrawing from their 
course of study. 

7.11 The duration of any suspension of status must be carefully considered.  Very short suspension, 

for example for up to 21 days, can sometimes be used to facilitate the resolution of urgent 

issues or the obtaining of essential evidence whereas longer suspension should have regard 

to the fact that the student will ordinarily resume their course of study at the point they left 

it with the consequence that 12 months may be necessary. Resumption of a course of study 

may need to be monitored and/or if it is practicable phased to take account of expert advice.  

7.12 In each case where further action is agreed or recommended to be put in place, there should 

be an action plan outlining: 

¶ any steps which the student will need to take; and/or 

¶ any support to be provided to the student; 

¶ in each case the responsibilities for the steps to be taken and for how long in order to 
resolve the concerns identified;  

¶ provision for regular review meetings with the student for the duration of the action plan 
including at the end of the period agreed to ensure that the action plan is being 
appropriately followed and/or that measures to enable the student to study effectively 
are being provided;  

¶ the identity of the college and/ or University staff who will undertake the reviews; 

¶ the likely consequences of the failure of the action plan to resolve the fitness to study 
ĐŽŶĐĞƌŶƐ�ǁŚŝĐŚ�ǁŝůů�ŶŽƌŵĂůůǇ�ŝŶǀŽůǀĞ�Ă�ƐƚƵĚĞŶƚ͛Ɛ�ĨŝƚŶĞƐƐ�ƚŽ�ƐƚƵĚǇ�ďĞŝŶŐ�ĐŽŶƐŝĚĞƌĞĚ�Ăƚ�Ă�
stage 3 panel. 

7.13 The recommendations of the Case Review Meeting, together with a concise record of the 
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Panel at fts@admin.ox.ac.uk 
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9.3  When a student indicates to New College that they wish to resume their studies after a period 

of suspension of student status, it may be necessary for the student to be offered support to 

make an application to return to study. New College will assist the student in their application 

and ensure that they have sought appropriate advice from any appropriate specialist or 

professional practitioner and/or from Student Welfare and Support Services. 

9.4 A return to study decision will normally involve a further informal meeting with the student 

or a formal Case Review Meeting to which the student is invited.  In each case, the responsible 

person will ensure that a procedure is followed that is appropriate to the circumstances having 

regard to this Guidance and the procedure that was used to help resolve the fitness to study 

concerns that existed.   

9.5  It is the responsibility of New College to satisfy itself that the conditions necessary for 
resumption have been met by seeking advice from any specialist or professional practitioner 
who was involved in the fitness to study procedures and from Student Welfare and Support 
Services where that is appropriate. The college may request the student to provide evidence 
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Fitness to Study Guidance for Colleges (undergraduates) 

Appendix 

Plain Language Flowchart 

The follow pages provide a useful summary of each of the three stages: 

STAGE 1 

Initial Action and Informal Meeting 

STAGE 2 

Formal Case Review Meeting 

STAGE 3 

College Fitness to Study Decision Making Panel and the University Fitness to Study Panel 
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STAGE 1: Initial Action and Informal Meeting 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

�ŽŶĐĞƌŶƐ�ĂďŽƵƚ�Ă�ƐƚƵĚĞŶƚ͛Ɛ�&ŝƚŶĞƐƐ�
to Study (FtS) are referred to the 

responsible person in college 

The responsible person arranges a meeting with the 
student. Other members of staff relevant to the case may 

be invited. The student may be accompanied by a 
member of the Oxford SU Student Advice Service, a fellow 

student, or another supporter or advisor. All parties to 
ŚĂǀĞ�Ϯϰ�ŚŽƵƌƐ͛�ĂĚǀĂŶĐĞ�ŶŽƚŝĐĞ�ŽĨ�ǁŚŽ�ǁŝůů�ďĞ�ĂƚƚĞŶĚŝŶŐ 
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STAGE 2: Formal Case Review Meeting 

Before the meeting:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

During the meeting:  

 

 

 

 

 

 

 

 

 

 

 

 

 

�ŽŶĐĞƌŶƐ�ĂďŽƵƚ�Ă�ƐƚƵĚĞŶƚ͛Ɛ�&ŝƚŶĞƐƐ�ƚŽ�^ƚƵĚǇ�ĂƌĞ�ƌĞĨĞƌƌĞĚ�ƚŽ�ƚŚĞ�ƌĞƐƉŽŶƐŝďůĞ�ƉĞƌƐŽŶ�ŝŶ�ĐŽůůĞŐĞ 
 






